	Audit Requirements

	[image: image1.png]


Enter the date of your jurisdiction's most recent A-133/Financial Audit Report Single Audit Report. If the A-133 is not current submit to the Commission: 

· A copy of the letter received from the cognizant or audit oversight agency approving your request for an extension, or 

· A copy of the letter requesting an extension to file; and submit any follow-up correspondence received from the cognizant or oversight agency.
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Did the audit result in a Schedule of Findings and Questioned Costs?  
[image: image7.wmf]No[image: image8.wmf]Yes 

	Internal Controls
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Does your organization have established policies related to salary scales, fringe benefits, travel reimbursement and personnel policies?  
[image: image10.wmf]No[image: image11.wmf]Yes 
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Which of the following describes your organization's accounting system?  
[image: image13.wmf]Manual[image: image14.wmf]Automated[image: image15.wmf]Combination 
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How frequently do you post to the General Ledger?  
[image: image17.wmf]Daily[image: image18.wmf]Weekly[image: image19.wmf]Monthly[image: image20.wmf]Other 
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Does the accounting system completely and accurately track the receipt and disbursements of funds by each grant or funding source?  
[image: image22.wmf]No[image: image23.wmf]Yes 
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Does the accounting system provide for the recording of actual costs compared to budgeted costs for each budget line item?  
[image: image25.wmf]No[image: image26.wmf]Yes 
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Are time and effort distribution reports maintained for employees working fully or partially on grant programs, which account for 100% of each employee's time?  
[image: image28.wmf]No[image: image29.wmf]Yes 
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Are duties of the bookkeeper/accountant segregated from the duties of cash receipt or cash disbursement?  
[image: image31.wmf]No[image: image32.wmf]Yes 
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Are checks signed by individuals whose duties exclude recording cash received, approving vouchers for payment, and the preparation of payroll?  
[image: image34.wmf]No[image: image35.wmf]Yes 
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Are all accounting entries and payments supported by source documentation?  
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Are employee time sheets supported by appropriately approved/signed documents?  
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Does the organization maintain policies which include procedures for assuring compliance with the terms of the grant award?  
[image: image43.wmf]No[image: image44.wmf]Yes 
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Does the organization maintain written codes of conduct for employees?  
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Does the organization maintain written procurement policies and procedures?  
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Does the organization have adequate staff to comply with the terms of the grant agreement?  
[image: image52.wmf]No[image: image53.wmf]Yes 
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Is there a separate bank account maintained for grant funds?  
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Are the officials of the agency bonded?  
[image: image58.wmf]No[image: image59.wmf]Yes 
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Does the agency use a double-entry system in accounting for program funds?  
[image: image61.wmf]No[image: image62.wmf]Yes 
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If you answered "No" to any of the questions in this section, please provide a brief explanation why.
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