Chapter 7
GENERAL FISCAL AND ADMINISTRATIVE REQUIREMENTS

A.
Budget Deviations

Sub-grantee may not deviate from the approved budget.  If a budget adjustment is needed, sub-grantee must submit an advanced written request with a detailed new proposed budget.  These requests will be reviewed by SAA staff, and if approved, a Sub-grant Adjustment Notice (GAN) will be issued to the sub-grantee communicating approval of the new budget.  A GAN must be issued by the SAA before any expenditures occur relative to the budget adjustment request.
B.
Written Approval of Changes


Sub-grantee must obtain prior written approval from the SAA for major project changes.  These include:  (1) changes in substance and project activities, design, or research plans set forth in the approved application, (2) changes in the project director, authorized official, fiscal officer or key professional personnel, (3) changes in the length of the project period.  The SAA will issue a GAN if such requests are approved.
C.
Obligation of Funds


Project funds (federal and sub-grantee) may not be obligated prior to the effective date or subsequent to the closing or termination date of the project period.  Obligations outstanding as of the closing or termination date shall be liquidated within 30 days.  All invoices shall have a date that falls within the approved project period. 
D.
Travel Regulations and Rates
These costs are to include travel expenses incurred by the program personnel for the purpose of meeting the objectives of the program.  Expenses may not exceed ceilings established by either West Virginia State Travel Regulations or the local unit of government’s travel regulations, whichever are stricter.

E.
Special Conditions and Assurances


Sub-grantees shall be aware of and adhere to all special conditions and assurances that are included on the sub-grant application.
