Chapter 6
ACCOUNTING AND PROGRAM RECORDS
A.
General


Sub-grantee must maintain accounting records in accordance with generally accepted accounting principles, which will ensure that federal and sub-grantee matching funds are adequately accounted for.  The minimum requirements for such records are explained below.  During on-site monitoring visits the SAA will review records to ensure minimum requirements are achieved.
B.
Minimum Requirements


In addition to complying with regular accounting principles followed by the sub-grantee, the sub-grantee must maintain an organized sub-grant file with the following information:

1.
A copy of the official award packet. (Award Document, Certifications, Application)

2.
Copies of all financial reports submitted to the SAA as well as copies of corresponding invoices and proof of payment documents.

3.
Copies of all progress reports submitted to the SAA.


4.
Copies of all equipment listing forms submitted to the SAA.


5.
Copies of all timesheets submitted to the SAA.


6.
Copies of monitoring reports completed by the SAA and issued to the sub-grantee.

7.
Copies of sub-grant adjustment notices (GANs) issued by the SAA.


8.
Copies of completed audits which are relative to the sub-grant project.

9.
Copies of correspondence deemed relative by the sub-grantee.


10.
Copies of any additional documents which the sub-grantee deemed relative.






